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ABTOHOMHAA HEKOMMEPYECKAA OPTAHU3ALINA

BUJE/\OH NONONHUTENBHOMO NPO®ECCUOHANIBHOrO OBPA30BAHUA
y4ebHbIA LeHTp «YYEBHbIN LEEHTP «3LLE/IOH»
1.1 Tlonoxenue o mopsinke oGOpMIECHHMS, BblIa4¥ W XpaHCHHA HNOKYMEHTOB O

(BaTM(UKALUKM B cepe TOMOTHUTEILHOTO npogeccroHanbHOro 00pa3oBaHus (Hanee —
TonoskeHre) yCTaHAaBIMBaeT TPeGOBaHUSA K MOPSAKY OQOpMIEHHS, BBIIAYH W XpaHCHHA
JOKYMEHTOB O KBaludukauuu B cdepe IOMOTHUTEIBHOTO npodecCuOHAIBHOI0
oopazosanus B AHO JIT1O «Y4eOHbli 1eHTp «D1enon» (nanee — y4eOHBIH LEHTD).

1.2 Hacrosmee ITonoxenue pa3paboTaHo B cooTBeTcTBHH ¢ DenepanbHbIM
sakoHOM 0T 29 nexabps 2012 r. Ne 273-®3 «O6 obpasosanuu B Poccuiickoii Denepaunm,
HOPMATHBHBIMU akTaMu MUHHCTEpPCTBa 00pa3oBaHUs U HayKH Poccuiickoit ®@enepauum,
_vcrasom OI'Y.

1.3 VueOHbIH [EHTP BbLIAET CIENYIONIAE JOKYMEHTHI O KBATHQUKALMK B chepe
OTOJHUTEBHOT0 NPOo(EeCCHOHATBHOro 06pa3oBaHus (nanee — JOKyMEHTBI):

—  CHyIIaTeIsM, MMEIOLIAM IUIUIOM O CpeJHEM MPO(PECCHOHANBHOM U (KIIH) BBICLIEM
06pa30BaHKK ¥ YCMEWHO OCBOUBIIMM JOMNONHUTENBHYIO MPOQECCHOHANBHYIO IPOrpaMmy,
— YIOCTOBEpEHME O MOBBILEHNH KBAIH(UKALIMK, KOTOpoe opopmisieTcs o dopme 1-T1IK
(ITpunosxxenue Ne 1);

2 TpeboBaHus K 0JJAaHKAM JOKYMEHTOB

2.1 bnaHKM yIOCTOBEpEHHs O TMOBBILIEHHH KBaTUUKALUMK HOJDKHBI OBITH
__ 3aI[ULIEHHOM OT MOANENOK IOJUrpapuIecKor MPOIyKIHeH.

2.2 Y7nocToBepeHHE O MNOBbIIEHHH KBanmupUKALMH (Janee — yIOCTOBEPEHHE)
BLITIOJIHSETCS HA IUIOTHOM GyMmare B BUJIE CKJIAIBIBAIOIIMXCS TIOJIOBUH 6e3 006110XKH (pa3Mmep
6naHka B pa3BepHyToM Buze — 210 MM X 297 MMm).

2.2 ®opmsl 6IaHKOB JOKYMEHTOB O IOMNOJHHMTENBHOM IMpPOGECCHOHATBHOM
06pa3oBaHUH JOKHBI COOTBETCTBOBATH (hOpMe, YCTAHOBIEHHBIM HacTos UM [Tonoxenuem
(IMpunoxxenus Ne 1).

3 lMopsiaok 3ano/iHeHHst 6.1aHKOB 10KYMEHTOB

3.1 3amonHeHue ONAHKOB YIOCTOBEPEHHUS, AUILUIOMA U IPUIOXKEHUS K DUILIOMY
TPOM3BOAUTCS B CTPOrOM COOTBETCTBUM C YTBEP)KACHHBIMU 00pa3liaMy JOKYMEHTOB.
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32 BHOcHMBIe B OJaHKM NOKYMEHTOB 3allMCH BBINOJHSIOTCAH KarumrpapudeCKuM
04epKOM YEePHBIMU YepHUIaMH WU Tunorpa@ckiuM crocoooM.

3.3 3anucy MPOM3BOAATCS Ge3 COKpalleHWH, a HaMMCHOBAHN MOJY4YeHHBIX OLEHOK
3ITHCHIBAIOTCS TTOJHOCTBIO.

3.4 3amnoJHEHWIO MOJIekKaT 000pOTHBIE CTOPOHBI TUTYIA (meBas ¥ TpaBas 4acTH)
JOKYMEHTOB.

3.5 Jlns BeeX GaHKOB JOKYMEHTOB OOIIMMU MpaBUIaMu 3amOTHEHMA MX MpaBbIX
CTOPOH 0GOPOTHOM CTOPOHBI THTYJIA ABISIOTCS CIIEAYIOLIHE:

3.5.1 mocie CJIOB «CBUAETEIbCTBYET O TOM, 4TO» Ha npaBoll CTOpoHe 0GOPOTHOH
CTOPOHBI TUTYJIOB JOKYMEHTOB Ha clefylolIell CTpouKe CTPOro MO LEHTPY BIHUCHIBACTCS
hamMuIMs CITyLIaTeNs, Ha BTOPOH — UMs U OTHECTBO (npy HanuduK) crymarens. amuius,
iMs ¥ OT4YecTBO (IOCienHee — MNP HAIMYMM) CIIyLIaTess (B MMEHWTEIBHOM Maexe)
[IMIIYTCS TOJTHOCTBIO B COOTBETCTBUM C MACIIOPTOM.

3.5.2 Tlocie CTPOKM C yKa3aHMeM MMEHH M OT4eCTBa CITyllaTe/d yepe3 CTPOUKY IO

LEHTpY BIMCHIBAETCS CIIOBO «C» U yKa3bIBACTCA TUCIIO (upbpamu), Mecsil (MPOIHCEIO), 0L

(4eThIpeX3HAYHOE YKCIIO) MOCTYIIEHHS Ha o6ydenue 1, uepe3 mpode, BIUCHIBACTCS CIIOBO

«T10» W YKa3bIBa€TCs YUCIIO (uudpamu), MecsL (IIPOTIUCHIO), TOJI (YETHIPEX3HATHOC YHCJIO)

okoHuaHus 06ydenus. B ciydyae ecny ro Hayana i OKOHHaH! oOyueHuUs COBNAAIOT, TO OH
_ YKa3blBaeTCs OJIMH pa3 (COBMECTHO € YHCJIOM ¥ MeCAUEM OKOHYaHMA 00OyueHus).

3.5.3 [Tocie CIOB «Ipoles(a) MOBbIICHHE KBaTHUKALMK B (5a)» uny «mpomniesn(a)
pohecCHOHATBHYIO NEPEeNoAroToBKY B (Ha)» MO LEHTPY BIIMCHIBAETCS COKpallleHHOE
HalMeHOBaHHe 00pa30oBaTeNbHOW — OpraHu3aluy, peanu3ylollel  JAOMONHUTEIbHYIO
npo(hecCHOHAIBHYIO TPOrpaMmy.

3.5.4 Tlocie COB IO Mporpamme» 1o HeHTpy (A YIOCTOBEPEHMH) B KaBbIUKaX
SnHCHIBASTCS HAMMEHOBaHWE TPOrpaMMbl  JOMNOJHUTEIRHOTO npodeccuoHaIbHOro
06pa3oBaHus COIMIACHO €€ HaMMEHOBAHHIO B yueGHOM MIaHe (mporpamme), yTBEPKACHHOM
3 YCT2HOBJIEHHOM TOPSIIKE.

355 B HWKHeli 4aCTH C TNpaBoil CTOPOHBI YAOCTOBEPEHHE MOAMUCHIBACTCAH
pvKOBOAUTENEM Y4eOHOro IEHTpa. Ha wMecTe, OTBeIEHHOM MJii Me4YaTd — «ML.IL»,
POCTAB/IAETCS NeyaTh YHUBEPCUTETA.




3.6 [lns 3amosHeHMs TNpaBOi CTOPOHBI OGOPOTHON CTOPOHBI THTYJIA OIAHKOB
JCTOBEPEHUH YCTAHABIMBAIOTCS CIEAYIOIIME PaBHIIa;

3.6.1 mnpu 3anofHEeHHH YIOCTOBEPEHHs IOCTE CIOB «B OOGBEME» BIIHUCHIBAETCS
THYECTBO 4acOB LIM(paMH.

3.6.2 Ilpy Hanuuuum B MpPorpaMMe JOTMOJHHUTEIBHOIO 1podeccuoHanbHOro
Ja30BaHUs OTAENBHBIX MOZYyJIeH B Tabiulle noce TeKeTa «3a BpeMs 06yueHHs OCBOEHSI
*AyIOLIMe MOIyT¥ Inporpamme» B rpade «HaumeHoBaHMe MOMy/s» BIHCHIBAIOTCS
THPIC HaWMCHOBAHMS OCBOCHHBIX MOIyNeH, B rpade «OObeM» HANMPOTUB KAXKAOTO
AMCHOBAaHHUS OCBOCHHOIO MOJXYJIS YKa3bIBAaeTCS KOJMYECTBO YacoB, BBIIEJIEHHOE HA
30€HHe MOZLyJis, B rpade «OueHKa» MPOCTABIISIOTCS IPOTKCHIO MOTyYeHHBIE CITyIATe/leM
HKH (HarpuMep, «OTIHYHOY) WM MHUIIETCS «3a4TEHOY.

3.6.3 Tlpyu Hanuuuu B [pPOrpaMMe JIOMOMHHTEIBHOIO npodeccuoHaATBHOro
0a30BaHHMsi 00s3aTENbHOM CTAXHMPOBKM CrUymiaTeneif, [ocCie CIOB «IIpomen(a)
UKMPOBKY B (Ha)» 3allACHIBAETCH MOJHOE HAUMEHOBAHHE MPEeNPHATHS, OpraHu3aluH,
JOKICHMA, B KOTOPOM CilywaTelb MpOIIE] CTaXHPOBKY, €CIH CTaXHUPOBKA He
~1YCMOTpeHa [OMOJHUTENLHOH MPOQECCHOHANBHON NPOrpaMMoii, B JaHHOH CTpoKe
LISTCS «HE MPEeIyCMOTPEHOY.

3.64 Ilpy HamMYUM B TporpaMme IOMOJHHUTEIBHOIO NpodeCcCHOHATBHOTO
"230BAHMS WTOTOBOH pabOTHI B CTPOKE «BBIMOJHMI(a) MTOTOBYIO paboTy Ha TeMy» B
“oifiKax BNUCBIBACTCA I0JIHOE HAMMEHOBAHHME TEMbl MTOTOBOM paboThl, B Cilydyae eciu

"0Badg paboTa He MpeayCMOTpPeHa NONOMHUTENbHOM MPOdeCCHOHATBHOM IIPOrpaMMO¥i, B
“HOM CTPOKE TIUILIETCS «HE [IPeayCMOTPEHO.

3.7 Jins Bcex GnaHKOB NOKYMEHTOB OOIIMMHM MpPAaBHJIAMM 3arONHEHHS HX JIEBBIX
70H 000POTHO¥ CTOPOHBI TUTYJIA SBIAIOTCS ClEYIOLIHE:

3.7.1 B BepxHeii 4acTH G1aHKa CTPOro 110 LIEHTPY JIOTOTHII Y4€6HOro LeHTpa.

3.7.2 nocne cnoB «PerucTpalMoHHBIH HOMEp» Ha CJIEeNyIOIIed CTPOYKe CTPOro Io

s 1

°y CTaBUTCA pPETHCTPALMOHHBIN HOMEp IO KHHMI€ PETMCTPAlHU BbIIABAEMbIX
" MEHTOB.

3.7.3 Tlocne cnoBa «I"opon» Ha crenyromei CTPOYKE CTPOTO IO LEHTPY YKa3bIBAeTCs
= BBlOa4YH JOKYMEHTA.
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3.7.4 Tlocne cnosa «/laTa BbITauM» Ha CIENYIOWEN CTPOYKE CTPOTO MO HEHTPY

yKa3pIBaeTCs 4UCI0 (Luppamu), Mecan (Ludpamu), rox (YeTHIpeX3HauYHOE YHCII0) BBIIAYH
NIOKYMEHTAa.

3.8 B crpoke, conepxaileil clIoBa «C» H «II0», YKa3bIBAIOTCH CPOKH OOyueHHs
COylIaTesis IO MOTMOJHHUTENbHON mpodeccuoHanbHOM mnporpamme. I[locie cnoBa «c»
yKkaspiBaeTcs 4ucio (uudpamm), mecsr (UMGpamMu/TPONUCHIO), Tof (4YeThIpeX3HAYHOE
YMCJI0) TOCTYIUIeHUs Ha oOydyeHue. ITocne cnoBa «mo» ykaseiBaeTcs 4Mcio (umdpamu),
MecsiL (IPOIHUCHIO), To/1 (YeThIPEX3HAYHOE YHCII0) OKOHYaHUs 06yueHns. B cioyuae eciu rox
Havasla U roJ OKOHYaHusi 00y4eHHs COBMAJAIOT, TO OH YKa3bIBAE€TCs OJHMH pa3 (COBMECTHO C
HUCIIOM U MECALIEM OKOHYAHUS 00yJYeHus ).

3.9 B cTpoke mocne CIOB «II0 MPOrpamMMe» B KaBBIYKAX 3alUCHIBAETCH MOJHOE
HaMMEHOBaHue JIOTIOJIHUTEIbHOM podeccuoHaNbHOM [IPOrpamMMBl COIJIaCHO
HaMMEHOBAHHMIO B y4eOHOM IUTaHe (IporpamMme ), yTBEP)KACHHOM B YCTAHOBJIEHHOM TTOPS/IKE.

3.10 Tlocne 3anonHeHus 6naHKa TOKyMEHTa OH AOJDKEH GbITh TIATENLHO MPOBEPEH
43 TOYHOCTh BHECEHHBIX B HETO 3aNucel. JIOKyMEHT, COCTaB/IEHHbIN ¢ OMMOKaMU WK He B
COOTBETCTBMU C NaHHbIM [lonoxkeHHeM, CUHTAeTCS HCTIOPYEHHBIM M TOMIEKHT 3aMeEHe.

lcriopyeHHble MpY 3aMoJHEHHH ONaHKH JOKYMEHTOB YHMUYTOXAIOTCS B YCTAHOBJIEHHOM
TOpsIIKeE.

4 PerncTpauus u XxpaHeHHe 6/IaHKOB 10KYMEHTOB

4.1 Jlns yuera BBIJa4u JOKYMEHTOB O KBalH(HUKaUWH, Ty6IMKaTOB NOKyMEHTOB O

‘BanM(QUKALMY BEXYTCA BEJOMOCTH DPETHCTPALMM BBIIAHHBIX JOKYMEHTOB (nanee —
*2TOMOCTH):

4.2 BeioMOCTb cO31aeTCsl Ha KaXKIBIH KypC U COAEPXKHT CIeTyIONTY 0 HHDOPMALIHUIO:
a) HaMEHOBaHUE JOKYMEHTa,;

0) HoMep OIaHKa JOKYMEHTa;

B) MOPSIKOBBIA PErMCTPALIMOHHBIN HOMED;

r) AaTa BbIOAYM JOKYMEHTA,
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1) (GamMuiaus, UM, OTYECTBO (MOCHeAHee — NpPU HAIMYUM) JMUA, NOTY4YHUBILIETO
JIOKYMEHT;

e) AaTa U HOMEpP IIpoOTOKOJIa aTTeCTallMOHHONW KOMUCCHUH (HpH HaJIH‘-IHH);

) TOANMCH JULA, KOTOPOMY BBIJaH AOKYMEHT (€ClIM AOKYMEHT BbIIAH JIHYHO
BBINTYCKHUKY MO0 10 JOBEPEHHOCTH ), THOO AaTa U HOMEp MOYTOBOrO OTIIpPaBIEHUsS (eciau
JOKYMEHT HaIlpaBJieH Yyepe3 OMepaTopoB MOYTOBON CBA3H OOLIEro MOJIL30BaHHUA );

3) MOAMKUCH CTIELUATUCTA, BBIIABIIETO JOKYMEHT.
€ 4.3 BegoMocTH perucTpalvi BblIaHHBIX JOKYMEHTOB XPaHATCS B MaIKe IPYIIIbI.

4.4 VcriopueHHble NP 3aM0JHEHUH OJaHKK YIOCTOBEPEHUM U IUILUIOMOB IMOJJIEXKAT
CIIUCAHHIO U TOCTIEAYIONIEMY YHHUTOXEHHMIO.

4.5 VicnopyeHHble IPH 3aM0THEHUH OJIaHKU JOKYMEHTOB O KBaTU(UKAIUH MOJIEXXAT
3aMeHe W BO3BpALLAIOTCS CIENMATUCTY, OTBETCTBEHHOMY 3a HOKYMEHThI CTpPOTOi
OTYETHOCTH, /1 3aMeHbl. [Ipu 3TOM coxpaHseTcs MpeXHUH NOPsAAKOBBINA PEerUCTPaLlMOHHbIH
HOMEp JOKYMEHTA U 1aTa ero BhIIAYH.

S lopAnoK BbIAAYH JOKYMEHTOB H HX Ay0/IHKATOB

5.1 JlybnukaTel BBIJAIOTCS JIMLAM, YTPATUBIIMM [JOKYMEHTBI, IMPH YCIOBHH
Halluuusi B y4eOHOM LIEHTpe BCeX HEOOXOAWMBIX CBEIEHWH O MPOXOXIECHWH TaHHBIMH
WPoaymarensmu oOyyenus. Jy6nukaT BeinaeTcs Ha GaMHIMIO, UMs, OTYECTBO, HA KOTOPBIE
Obll1  BbIJAH TOMJIMHHMK JOKyMeHTa. Ha nybnukare nokyMeHTa mepen ClIOBaMM
(YIOCTOBEpPEHHE» CTaBHUTCA IITaMIl «ayOnaukary». JdyOnukaT qOKyMeHTa o KBalTu(DHKaLHUH
3bIJIAETCS Ha OCHOBAHUM JIMYHOTO 3asiBJIEHHUS BBIITYCKHUKA.

5.2 JlokyMeHT o kBanupuxauuu (1y6aukaT JOKyMeHTa) BEIAAETCS BBIITYCKHHUKY:

— JIMYHO;
— JpYromMy JIMIy IO 3aBEPEHHOH B YCTAHOBJIEHHOM IOpPSAIKE JOBEPEHHOCTH,
3bI71aHHOM yKa3aHHOMY JIMILY BBIITYCKHUKOM;

— II0 3aiBJICHUKO BBIITYCKHHKA HaINpaBJIIE€TCA B €ro ajpec 4Yepe3 OoIleparopoB

TOYTOBOM  CBS3M 06mer0 NIOJIB30BaHHA  3aKa3sHBIM TIIOYTOBBIM  OTIIPpABJICHHEM C
'B€AOMJIEHHEM O BPYYEHHH.
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5.3 VBemomiieHHe 0 BpyYeHHM XPaHUTCS BMECTE ¢ KHHTOM PEerucTpanyy BbIIA4YU
JOKYMEHTOB.

5.4 JloBepeHHOCTb ¥ (WIM) 3asBIEHHE, MO KOTOpPhIM OBl BBIIAH (HamnpaBieH)
JOKYMEHT (1yOIMKaT 1OKyMEHTA), COXpaHSETCS B y4eGHOM LIEHTpE.

5.5 Ny6aukaT moKyMeHTa 0 KBaTH(hUKAUH BELIAETCS:

~ B3aMCH JIOKyMEHTa O KBalH(HKALMH, COAEPKAIEro OwWubKM, o6GHAPYKEHHbIE
BBIITyCKHHUKOM I10CJI€ €r0 MOJIy4YeHHus.
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